
 

 

 

 

 

 

 

 

 

 

 

 

 

How to Trade on the New Zealand Gas Exchange 
 

Rules and Procedures 

 

 

 

 

 

 

 

 

 

 

 



Rule Procedure 

Submitting an Offer Page 2 

Notification of White List 

Rule 

18.1 The Trading System 
Operator will make available 
to each Participant a list of 
all the Participants included 
on that Participant’s White 
List at Trading Opening on 
each Trading Day.   

18.2 Each Participant is 
responsible for ensuring 
that its White List is correct.  

18.3 If a Participant considers 
there is any error in its 
White List, the Participant 
will notify the Trading 
System Operator as soon as 
possible.   

18.4 If the Trading System 
Operator is satisfied in its 
sole discretion that there is 
a genuine error in the 
Participant’s White List, the 
Trading System Operator 
will correct the Participant’s 
White List and provide the 
Participant with a copy of 
the corrected White List as 
soon as possible and such 
correction will take effect 
immediately. 

Procedure 

After logging in, Trader clicks Whitelist from menu on left-hand side 
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 That brings up the company’s Whitelist for viewing: 

 

 



Adding/Deleting 
Participants from White 
List  

Rule 

19.1 A Participant may only add 
Participants to its White List 
from the date specified by 
the Industry Body under 
Rule 9.5. 

19.2 A Participant may add 
Participants to its White List 
by giving notice in writing 
to the Trading System 
Operator.  

19.3 The Trading System 
Operator will update a 
Participant's White List in 
accordance with any notice 
given under Rule 19.2.  

19.4 Additions to a Participant’s 
White List will not be 
effective until the next 
Trading Opening after 
notice is received by the 
Trading System Operator. 

 

20.1 A Participant may delete 
Participants from its White 
List by giving notice in 
writing to the Trading 
System Operator.  

Procedure 

The administrator login account has permission to add Participants to or delete Participants from a Whitelist: 
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20.2 The Trading System 
Operator will update a 
Participant's White List in 
accordance with any notice 
given under Rule 20.1 and 
provide the Participant with 
a copy of the updated 
White List as soon as 
possible. 

20.3 Any deletion made in 
accordance with Rule 20.2 
will take effect immediately. 

 

Edit Whitelist is an option under Edit Company:  General Details: 
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This brings up the Whitelist with tick boxes that can be checked or unchecked.  Note that Additions to the Whitelist 

will be effective at the next Trading Opening, while Deletions will take effect immediately, as per rules 19.4 and 20.3. 

 

 



Submitting an Offer 

Rule 

22.1 Any Participant may submit 
an Offer through the 
Trading System:  

(a) constituting an offer to 
sell Gas to other 
Participants; or 

(b) constituting an offer to 
buy Gas from other 
Participants. 

 

22.2 Every Offer submitted under 
Rule 22.1 must be in the 
form required by the 
Trading System Operator 
and: 

(a) contain the:  

(i) daily quantity of Gas 
under offer, which must 
be in whole gigajoules;  

(ii) price payable per GJ of 
Gas, including, if the 
Offer is to sell, whether 
the Industry Body Levy is 
payable on that Gas;  

(iii) Product Identifier; and 

(iv) Offer expiry date, which 
must be a Trading Day; 
and 

(b) indicate whether the Offer 
is able to be partially 
accepted. 

Procedure 

From the Watch List page, choose the product of interest: 

 

There are two kinds of traded gas products: 
 
Daily: e.g., 2010-0619D 
 = a one-day product relating to gas 

bought or sold on 19 June 2010 
 
Monthly: e.g., 2010-10M 
 = a one-month product; i.e., a 

quantity of gas for each day of 
October 2010 
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22.3 Offers must only be 
submitted in relation to the 
proposed supply of Gas at a 
date that will occur after the 
receipt of the Offer by the 
Trading System Operator. 

22.4 Offers to buy Gas include 
the Industry Body Levy in 
the price at which the Gas is 
offered. 

 

 

Then choose whether the Offer is to Buy or Sell gas: 
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Offers to Buy  

Clicking Buy brings up the following window for you to enter the details of the offer; and then click Submit. 

Expiry Date is the date the offer expires, which must be a Trading Day.  (An Expiry Date later than the date on 

which gas would first flow for the product simply means that the Offer will be valid as long as the product can 

be traded.) 

Allow Partial Match? Tick box allows the Offeror to specify whether the offer can be partially accepted – that 

is, whether a trader could accept for, say, 400 GJ, rather than the total 1,000. 
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Notes is optional and provides a means for the Offeror to convey further information to other traders; this 

information can be seen when a trader selects an Offer. 

 

Order Reference is also optional and is visible to the Offeror: 

 

But not other traders: 
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22.5 On receipt of an Offer, the 
Trading System Operator 
will issue a Check Notice to 
the Offeror that will contain 
all the details in the Offer 
provided to the Trading 
System by the Offeror. 

22.6 The Offeror will be 
responsible for: 

(a) reviewing the content of 
Check Notices issued in 
respect of Offers that it 
has submitted to the 
Trading System Operator; 
and 

(b) either 

(i) confirming to the 
Trading System 
Operator that the details 
of the Offer are correct; 
or 

(ii) cancelling the Offer if 
any of the details in the 
Offer are incorrect. 

22.7 The Trading System 
Operator will add the Offer 
to the Offer List on receipt 
of confirmation from the 
Offeror under Rule 22.6. 

Offers to Sell  

Clicking Sell brings up the following window for you to enter the details of the offer; and then click Submit. 

The fields are the same as for entering an offer to buy, with one addition: 

Levy to Pay?  Allows the Offeror to specify whether the wholesale gas levy is payable on the offered gas.  This 

might be the case, for example, if the Offeror is a gas producer. 
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After receiving an Offer, the Trading System will ask the Trader to confirm the details of the Offer via a popup 

“Check Notice” window. 

 

Submit adds the Offer to the Offer List and can be seen on the Watch List page.  Offers made within the last 60 

seconds are indicated by the red boxes. 

 

Cancel deletes the information from the Trading System. 



Offer List 

Rule 

23.1 The Trading System 
Operator will maintain a list 
of all Offers submitted and 
confirmed in accordance 
with Rule 22. 

23.2 The Trading System 
Operator will Publish details 
of all Offers on the Offer 
List, excluding the identity 
of the Offerors: 

(a) at Trading Opening on 
each Trading Day; and 

(b) as soon as reasonably 
practicable after receipt or 
withdrawal of Offers 
during the Trading Day. 

23.3 Participants are responsible 
for ensuring that details of 
Offers submitted by them 
and Published on the Offer 
List are correct. 

23.4 The Offer List will not 
contain Offers from 
Suspended or Former 
Participants. 

Procedure  

The list of Offers is available on the Watch List page of the Trading System. 

 



Withdrawal of Offers 

Rule 

24.1 An Offeror may withdraw 
an Offer by issuing a 
Withdrawal Notice to the 
Trading System Operator at 
any time before the Trading 
System Operator receives a 
response from an Accepting 
Participant that confirms a 
Confirmation Notice in 
respect of that Offer.   

24.2 The Withdrawal Notice must 
contain sufficient 
information for the Trading 
System Operator to be able 
to identify the Offer in 
respect of which it has been 
issued. 

24.3 Provided that it has not 
already issued a 
Confirmation Notice in 
respect of that Offer, the 
Trading System will as soon 
as possible:  

(a) remove the Offer from the 
Offer List; and 

(b) notify the Offeror that it 
has withdrawn the Offer.   

24.4 An Offer will not be 
deemed to have been 
withdrawn until such time 
as the Offer has been 
removed from the Offer List. 

Procedure  

Note that Withdrawing an Offer is also effectively the way to edit an existing Offer. 

First choose the product the Offer to edit or delete relates to: 

 

 

Then choose edit on the Offer to be changed 
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This brings up the following popup Edit window: 

 

To Withdraw an offer, click the Withdraw button, which brings up the following confirmation window: 

  

Click Withdraw again to confirm Offer withdrawal. 
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To edit an offer, change the details in the Edit Offer popup window and click Submit, which brings up the following 

confirmation window: 

 

Click Confirm Edit to confirm the change. 

Effectively, this action withdraws the original Offer and replaces it with the edited Offer. 

Note that Offers remain on the Offer List (and available for trades) until either a withdrawal or an edit is confirmed; 

that is, an Offer can be accepted while it is in the process of being changed.



Acceptance Notice 

Rule 

26.1 If a Participant wishes to 
accept an Offer, the 
Participant must submit an 
Acceptance Notice to the 
Trading System Operator. 

26.2 Offers may only be accepted 
by Participants. 

26.3 The Acceptance Notice will 
include sufficient 
information for the Trading 
System Operator to be able 
to identify the Offer in 
respect of which it is 
submitted.  

26.4 Where an Offer is able to be 
partially accepted, the 
Acceptance Notice must 
include the quantity of Gas 
that is being accepted in 
respect of that Offer. 

26.5 Acceptance Notices may 
only be submitted during 
Trading Hours.   

26.6 The submission of an 
Acceptance Notice does not 
give rise to any contract or 
other rights or obligations. 

Procedure 

To accept an offer, first choose the relevant product from the Quote Sheet on the Watch List page: 

 

 

“Hit” the Offer you wish to transact: 
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Then click Accept in the popup acceptance window. 

 

For Offers that can be partially accepted, enter the quantity of gas that is being accepted and click Submit 

 



Confirmation of 
Acceptances 

Rule 

27.1 As soon as reasonably 
practicable after submission 
of an Acceptance Notice, 
the Trading System 
Operator will either:  

(a) confirm the Acceptance 
Notice by issuing a 
Confirmation Notice; or  

(b) reject the Acceptance 
Notice by issuing a 
Rejection Notice if the 
Offer is not on the Offer 
List. 

27.2 Acceptance Notices will only 
be confirmed or rejected 
during Trading Hours. 

27.3 Acceptance Notices will be 
processed by the Trading 
System Operator in the 
order they are submitted. 

27.4 A Confirmation Notice will 
be issued to the Accepting 
Participant and will include 
the terms set out in the 
Acceptance Notice. 

Procedure 

After receiving an Acceptance Notice, the Trading System will ask the Trader to confirm the details of the acceptance 

via a popup “Confirmation Notice” window. 
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27.5 The Accepting Participant 
will be responsible for: 

(a) reviewing all Confirmation 
Notices issued in respect 
of Acceptance Notices 
that the Accepting 
Participant has submitted 
to the Trading System 
Operator; and 

(b) either 

(i) confirming to the 
Trading System 
Operator that the details 
of the Confirmation 
Notice are correct; or 

(ii) cancelling the 
Confirmation Notice, in 
which event the 
Acceptance Notice will 
be deemed not to have 
been submitted. 

27.6 A Confirmation Notice not 
confirmed by Trading 
Closing will be deemed to 
be cancelled by the 
Accepting Participant under 
Rule 27.5(b)(ii). 

 

If the Acceptance Notice is in respect of an Offer no longer on the Offer List, the Trading System will issue a Rejection 

Notice.  If the Offer has been withdrawn, the following notice is issued: 

 

A similar notice is issued if the Offer has already been accepted in its entirety. 



Formation of Contract 

Rule 

28.1 On receipt of confirmation 
from the Accepting 
Participant under Rule 
27.5(b)(i), the Trading 
System Operator will check 
that the Offer is Valid for 
Acceptance by the 
Accepting Participant and 
either: 

(a) advise the Accepting 
Participant that the Offer 
is not Valid for 
Acceptance by the 
Accepting Participant; or 

(b) issue a Contract Notice to 
the Offeror and the 
Accepting Participant.  

28.2 The Contract Notice must 
contain details of the: 

(a) identities of the Offeror 
and Accepting Participant; 

(b) Agreed Quantity, being 
the quantity of Gas (in GJ) 
to be delivered on each 
day between 0000 hours 
on the Supply 
Commencement Date and 
2400 hours on the Supply 
End Date, which will be 
either:  

Procedure 

After the confirmation of acceptance, the Trading System checks the Offeror’s and the accepting trader’s White Lists to 

see if the trade can go ahead (that is, if the trade is “Valid for Acceptance”).  If it can, the trade will appear on the 

screen with the contract number, quantity, price, buyer, and seller. 

 

Other traders will be able to see the trades, but not the traders involved: 
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(i) the amount specified in 
the Offer; or  

 (ii) where an Offer is able 
to be partially accepted, 
the amount specified in 
the Acceptance Notice; 

(c) price payable per GJ of 
Gas; 

(d) liability for the Industry 
Body Levy to be paid, if 
any; 

(e) Supply Commencement 
Date, being the first date 
on which Gas will be 
delivered, or made 
available for nomination, 
under the Contract; 

(f) Supply End Date, being 
the last date on which 
Gas will be delivered 
under the Contract; 

(g) unique identifier assigned 
to the applicable version 
of the Standard Trading 
Terms;  

(h) contract number 
generated by the Trading 
System;  and 

(i) the date of the Contract 
Notice. 

 

The Trading System sends Contract Notices to the buyer and seller by email that contain the details of the trade: 

 

In the event that a trade cannot be completed because the Offeror and Accepting Participant are not on each other’s 

White Lists (in other words, not “Valid for Acceptance”), the Trading System issues the following notice: 



Notification and 
Publication of Contract 
Details 

Rule 

29.1 Following formation of a 
Contract in accordance with 
Rule 28, the Trading System 
Operator will Publish the 
following details in relation 
to that Contract: 

(a) the quantity of Gas being 
supplied under the 
Contract;  

(b) the price payable for the 
Gas; and 

(c) the period over which the 
Gas will be supplied. 

 

29.2 At the end of each Trading 
Day, the Industry Body will 
Publish: 

(a) the aggregate quantity of 
Gas traded on that day 
under Contracts; and 

(b) the total value of the Gas 
traded on that day under 
Contracts. 

 

 

Procedure 

Individual trades can be viewed by Participants logged into the Trading System.  The view is customised to the viewer:  

Participants can see all the details of their own trades, and all details except buyer and seller for other trades: 
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For members of the public (who are not logged into the Trading System), trades are aggregated by product – total 

volume and total value of trades are shown, instead of individual prices and quantities. 
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29.2 At the end of each Trading 
Day, the Industry Body will 
Publish: 

(a) the aggregate quantity of 
Gas traded on that day 
under Contracts; and 

(b) the total value of the Gas 
traded on that day under 
Contracts. 

 

The publicly available Market Summary page summarises the day’s trading. 

 
 


